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00 Rotice Ho. 57 - 1 15 May 1557

SUBIRCT: Office of Operstions Caveer Service Board
ABRCIBION: OO Hotlice Ho. %5-1, same subject, dated 10 Januery 1955

REFIRENCE: CIA Begulation 20-110, dated 15 December 1955

Lo Qumersl

™his notice is issued to revige ihe responsidbilities and functions
of the O0ffice of Operstions Career Bervice Bosmrd, aand to deleszate
csrtaln functione to Division Caresr Serviece Boarde.

2. embership

hanetuity

The Career Service Boerd will conslist of the following menbers:

sseistant Director for Operations, Chalrmen
Daputy Assistant Hroector for Operations, Momber
Chlef, Contart Division, Hember

25X1A Chief, Foreign Documents Divislon, Mauber

» pember of the Plenning sad Coordinesiing Steff of the Office of the Assistant
Director lor Uperations will serve as SBscretary. In the sbsence of a Division
Chief or the Chilel of Bovmat 8teff, & Daputy Chief mey sit as o mewier. Board
asatings will normelly be keld once n week, or &8 scheduled by the Heed of the
90 Career Service (AD/O).

3 desponsibilitize

The 00 Cereer 3ervice Board is responslbie for:
I
o Advising the AD/O on parsonnel pollcy, and on progrems or
propogals vhich may have an =ffect on the carsers of 00
pareonnel ;

. Zonitoring the spplicoatilon and Junctloning of the Ageucy
Caragr Service program, to ensure that 00 personuel receive
all pogsible banafits under ths some;

Assisting the AL/Q in the development sod implepmestetion of
sound perscnnel ammgaoent polleles and procedurce within the
OfTice of Oparations;

d. Advisingg Olvision Chiels snd Uivision Career Service Boards

an Lhe lmplemsntetion of Agency sud Off'{ce personnel policies
szl caresr development Lrourmnms.
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FRURYS AL E
h. Punctions

s. The Board will review all proposed chsnges in najor policles
end programs in the fields of persommel asnagenment, career
development, mnd training, and will make sppropriste recom-
mandetions to the AD/O. In addition, the Board wili review
individoal personnel sctioas, pmpoﬂs, mﬂ nominstions in
the fMollowing categories, sand will recommend to the AD/O
that he epprove, dlsapprove or teke ot::m- tpyroprm setion
en the requsst or proposal:

(1) Botstion or Seeseigoment
Inter-affice rotation or resssigmeest of personnel wisghing
to retain an 00 cerewr service desimation; inter-divisional
rotation or reassignment of perecasel in gredes 05-12 snd
shove.

(2) Vacencies

All vscancles which might be filled by inter-divisionsl
transfers or which will be sdvertised to other ID/Y
Offices.

(2) Nemivations for Vacencies

The Board delegates the lfunciion of making nominations
for vacancies in other DD/I Offices to the Division
Carear Boards or Administrstive Offlcers bui wili note
these nominetions and select two Offlee nominess when
thers are more than two 00 epplicatione for any one
vEeanty.

(%) Promotions

All recommandstions for promotions to grades G8-13,lk and
15 will be reviewed by the Board, after cosmpetitive evelu-
ation by Division Boards or Fensls. In addition, the Board
will review all unususl promotiouns (such es those invoiving
axceptions to time-in-grade regquiremsnts, etc.) and sll
Eoposals for Personal Rank Assigrments. The fwnmetions of
compatitive evaluation, review, and epproval of normal pro-
motion ections up to grade GS-12 are delegated to the Divi- |
sion Cercer Service Boards. f

(5) Career Btaff Membership |

| All spplications for membership in the CIA Careor Staff will
| : be reviewed by Division Boards and presented to the 00 Board
for spproprisie recommendations to the AD/O.
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(6) Career Development

The 00 and Division Bosrds will,st the request of their
respective Chalimen provide, adtber and sssistance on
individusl career developmont plans snd preference out-
lines a» eppropriste.
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